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The SBA 504 loan program offers eligible small businesses a way to help finance expansion projects 
using long-term, fixed-rate financing. A 504 loan, offered in partnership with a conventional loan from a 
participating lending institution, is able to provide a small business with up to 90% of a project’s total financing 
requirements.  

The SBA relies on the services of a "certified development company" (CDC) like Dakota Certified 
Development Corporation (DCDC), to package, coordinate, fund and service SBA 504 loans. Dakota Certified 
Development Corporation (DCDC) provides small businesses with access to the SBA 504 loan program in a 
territory encompassing the whole state of North Dakota together with some border counties in Minnesota. 

 
This Disclosure Statement highlights routinely encountered 
issues associated with the 504 loan program and is intended 

for informational purposes only.  It is not meant to be a 
complete listing of all relevant policies/ requirements. 

 
1.   NO REPRESENTATIONS  
The funding of a SBA 504 loan is subject to satisfactory 
compliance with the terms and conditions set forth in a loan 
commitment document known as an SBA Authorization and 
Debenture Guarantee. By signing this Disclosure Statement, a 
small business applicant acknowledges that he / she has not 
relied upon any representation made by DCDC and / or its 
agents, and that DCDC and / or its agents have made no 
representations or promises to the applicant and its agents 
regarding a formal DCDC or SBA approval of a loan or of 
qualifications to receive a loan through the SBA 504 loan 
program. 
 
2.  TWO STAGE PROCESS 
There are two distinct stages involved with securing funding 
under the SBA 504 loan pro-gram. An “application” (the basis of 
this information pack-age) and a “funding”-a 504 funding occurs 
when a project is complete and final costs are all disbursed. This 
requires a partner bank lender to provide a short-term bridge or 
construction loan equivalent in value to the SBA 504 loan while 
documents are prepared and submitted to the bond market in 
New York for the actual SBA 504 loan funding. 
 
3.  INTEREST RATES  
DCDC will sell a "debenture" (= a bond) to provide the SBA 504 
financing, which can be up to 40% of the identified total project 
cost for the proposed project. A participating bank lender 
typically provides financing for 50% of the total project cost. 
SBA 504 program debentures are sold once each a month on the 
New York market. At the time of sale, a FIXED INTEREST 
RATE will be assigned to that debenture. However, this fixed 
interest rate will not be set for a small business borrower until 
their specific debenture is funded and sold.  
 
4. ELIGIBLE PROJECT COSTS  
For the purposes of identifying and calculating the “total project 
cost” for an expansion project, expenditures on the following 
items are considered ELIGIBLE COSTS under the SBA 504 
program:   
• Purchase of land and building(s); 

• Building improvements and construction costs; 
• Related project expenditures, e.g. appraisal, engineering,      

architectural and / or any environmental reporting costs; 
• Construction interest and any associated interim loan fees;      
• Purchase of equipment and machinery. 

 
5.    MAXIMUM / MINIMUM LOAN AMOUNTS  
As a general rule, the maximum share of a total project that can 
be financed under the SBA 504 program is limited to 40% of the 
total eligible costs, up to a maximum of $1,500,000, OR, if the 
proposed project meets SBA's Public Policy criteria objectives 
(see item 8, below), 40% of the total eligible costs, up to a 
maximum of either $2,000,000 or $4,000,000. The minimum 
loan amount available is $25,000. In every case, the SBA 504 
loan may not be larger than the partner bank lender's loan. 
 
6.   LOAN TERMS 
SBA 504 financing is usually provided through the sale of a 20 
year, fixed interest rate debenture. A 10 year fixed rate debenture 
is also available. Expansion projects only involving the purchase 
of machinery or equipment with a useful life of at least ten years, 
are typically financed through the sale of the 10 year fixed rate 
debenture. 

 
7.  LEASING EXCESS SPACE POLICY 
 If an expansion project involves the acquisition of an existing 
building, a small business applicant(s) must occupy at least 51% 
of the total building space and SBA 504 program proceeds may 
not be utilized to tenant-finish any portion of the building not 
being occupied by that small business. On an expansion project 
involving new construction, the small business applicant(s) must 
initially occupy 60% of the total building space, intend to 
occupy additional space within three years, and, reasonably 
expect to occupy at least 80% of the total building space within 
ten years. No more than 20% of the total building space may be 
permanently leased out. As for an existing building project, 504 
loan proceeds may not be utilized to tenant-finish any portion of 
the building not being initially occupied by the small business 
applicant(s). 
 
8. ECONOMIC DEVELOPMENT OBJECTIVES 
The overall objective of the SBA 504 program is to assist small 
businesses create wealth for themselves and their communities. 
As indicators of this, DCDC will consider how many “job 
opportunities” might reasonably be created by a small business 
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within two years of receiving SBA 504 funds and / or whether a 
proposed project meets one of either the SBA Community 
Development or Public Policy objectives. SBA Community 
Development objectives include: improving, diversifying or 
stabilizing a local economy; stimulating other business 
development; bringing new income into a community; and, 
assisting businesses in labor surplus areas. SBA Public Policy 
objectives are met when the eligible small business applicant is: 
(1) a woman-owned business; (2) a minority-owned business; 
(3) a veteran-owned business; (4) a rural-based business; (5) an 
exporter; (6) a business locating / located in a economic 
enterprise zone; OR, (7) a business re-structuring because of 
federally mandated policies or federal budget cutbacks. A 
special Public Policy objective exists for small US-based 
manufacturing firms. If a regular Public Policy goal is met, the 
maximum loan amount under the SBA 504 loan program is 
increased to $2,000,000. For small manufacturing firms, the 
maximum SBA 504 loan amount is $4,000,000. 
 
9.    REAL ESTATE OWNERSHIP 
A passive, single purpose real estate holding entity (in the jargon 
of SBA, an Eligible Passive Concern or EPC) and certain types 
of trusts are permitted to hold title to real estate and lease a 
project facility to an eligible small business operating company. 
A copy of a master lease between the EPC and the eligible small 
business Operating Company (= OC) will be required as part of 
documents collected prior to the disbursement of SBA 504 loan 
proceeds. In these situations, although the borrower is a passive 
real estate holding company, the SBA 504 loan is being made on 
the demonstrated strength of the active OC, which must be either 
a co-borrower or guarantor on the loan. It is possible for SBA 
504 program funds to be used to help finance projects involving 
multiple, unrelated eligible small business operating companies. 
 
10.  SIZE ELIGIBILITY REQUIREMENTS 
A small business applicant, together with its affiliates (an 
affiliation occurs when one concern controls or has the power to 
control the other), generally may not have a tangible net worth in 
excess of $8.5 million, and, may not have an average net in-
come after taxes in excess of $3.0 million (two year average). 
Some exceptions are allowed to this general rule. 
 
11.   "EXCESS" PERSONAL LIQUIDITY TEST 
If all the individuals holding a 20% or more ownership interest 
in a business applicant(s), have collective “excess” personal 
liquid assets, they may be asked to inject some of these liquid 
assets into a project before being eligible to participate in the 
SBA 504 program. As a general rule, on, for example, a 
$1,000,000 financing project, if the 20%+ owners collectively 
have more than $1,000,000 in available cash plus publicly traded 
shares or bonds (i.e. securities easily converted to cash), they 
will be asked to inject the excess amount into the project and 
reduce the SBA 504 loan portion accordingly. 

 
 
 

12.    PERSONAL/CORPORATE GUARANTEES 
Personal guarantees are required from EVERY person or entity 
owning 20% or more of an eligible small business applicant(s) 
or any EPC owning any of the project real estate, machinery or 
equipment. 
 
13.   LIFE INSURANCE  
In rare circumstances, the SBA may require as a condition of 
approval, an acknowledged collateral assignment of key-person 
life insurance on the owner(s) of the business applicant(s). This 
requirement is usually waived for firms with a demonstrated 
track record and a proven succession plan. 
 
14.    PREPAYMENTS OF SBA 504 LOANS  
A small business may pay-off a SBA 504 loan in full at or prior 
to a scheduled maturity date, but will incur a prepayment 
premium over the first half of the life of the SBA 504 loan. This 
premium penalty declines each year. Partial or additional 
payments may NOT be made under the program.    . 
 
15.    SBA 504 LOANS MAY BE ASSUMED 
All SBA 504 loans are fully assumable. The same size standards 
/ eligibility considerations do not necessarily apply in situations 
where a 504 loan is being assumed. However, applicants will 
need to be qualified and the SBA assesses a 1.0% fee on the 
outstanding indebtedness for all assumption actions. 
 
16.    PRIOR BANKRUPTCIES  
Full disclosure of prior bankruptcies is required. DCDC reserves 
the right to withhold approval of applications where a business 
or its principals have taken prior bankruptcy protection from 
creditors 
 
17.   PRIOR CRIMINAL OFFENSES / ARRESTS 
A prior criminal arrest or conviction will not necessarily 
disqualify an individual from receiving financing under the SBA 
504 loan program. However, full disclosure is required. If any 
individual positively answers questions 7, 8 or 9 on the included 
Statement of Personal History form, that individual will be 
required to submit a NOTARIZED AFFIDAVIT explaining the 
reason for the positive answer(s) along with a statement that “no 
occurrences have since taken place.” Copies of all relevant court 
documentation relating to the event(s) will also need to be 
provided. A copy of the required affidavit will be provided on 
request.  
 
18.    LEGAL PERMANENT RESIDENTS 
SBA 504 loans are available to businesses owned by persons 
who are not citizens of the United States. However, the 
processing procedures, terms and conditions may vary, 
depending upon the residency status assigned by the US Citizen 
and Immigration Service division of Homeland Security. 
Because fraudulent immigration documents are a serious 
problem, the status of each Legal Permanent Resident must be 
verified by DCDC as part of the loan application process. 
Accordingly, applicants seeking SBA 504 financing who are not 
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citizens of the United States must provide: (a) a legible copy of 
DOCUMENTATION (front and back) evidencing resident 
status, and, (b) a PERMISSION LETTER, signed and dated, 
which includes the statement “I authorize the US Citizen and 
Immigration Service to release information regarding my 
immigration status to Dakota CDC.”  
 
19.    CHILD SUPPORT COMPLIANCE 
No principal who owns at least 50% of the ownership or voting 
interest in a company applying for financing under the SBA 504 
program, may be delinquent more than 60 days under the terms 
of any (1) administrative order, (2) court order, or (3) repayment 
agreement that requires payment of child support. A certification 
of compliance will be required before any funds will be 
disbursed under the SBA 504 program. 
 
20.    TRANSACTION COSTS / FEES  
The following fees relate to all SBA 504 loan application: 
 

Out of Pocket… 
 

• A deposit of $1000 is required at the time DCDC accepts a loan 
application. This deposit less any DCDC costs is returned to the  
applicant following funding of the SBA loan.   If DCDC or SBA  
declines the application, the deposit less any DCDC costs will  
be returned. If Applicant abandons the application or 
instructs DCDC to withdraw its application and/or terminate this 
Agreement, DCDC may retain all or a portion of the Loan 
Packaging Deposit (if no less than ten (10) hours have been 
spent by DCDC on this project.) 
• Miscellaneous recording costs and title insurance fees 
associated with a SBA 504 loan may be financed as part of the 
SBA 504 loan or paid by the small business at the time of the 
loan closing.  If a debenture is not funded for any reason, an 
applicant is responsible for reimbursing any legal or title costs 
incurred on their behalf. 
 

Included in Loan Proceeds…   
• The 504 loan program does not receive any taxpayer support. 
Small businesses participating in the program pay those costs 
associated with accessing, processing, selling, funding and 
underwriting the sale of the debenture on the New York market 
that is used to provide SBA 504 loan program funds. These costs 
equal 2.25% of the 504 portion of the financing project and are 
usually included in loan proceeds so no out-of-pocket expenses 
result. 
 • A ‘Loan Documentation Closing Fee’ is charged to the 
borrower for all the legal costs associated with the preparation 
and execution of the documents that must be submitted to the 
bond people in New York. This fee of $950 is usually also 
included in the gross debenture amount financed. 
 

Included in SBA Interest Rate... 
 

• The monthly payment a small business pays on a SBA 504 
loan is inclusive of the cost of funds (= the debenture note rate) 
plus three statutory on-going fees associated with the operation 
of the 504 program. These fees consist of a payment that goes to 
the SBA, a servicing fee that goes to Dakota CDC, and, a fee 

that goes to a central servicing agent in New York (who collects 
the funds and provides them to the owner of the debenture). For 
FY 2007, these minimum three statutory fees add to 0.746%. 
These fees are based on the outstanding principal balance of the 
debenture, adjusted every five years on the anniversary date of 
the debenture note. Dakota CDC ALWAYS charges the 
minimum allowed statutory fees to small business borrowers. 
 
21.    PARTICIPATING LENDER / BANK FEE  
A one time bank “Participation Fee” of 0.5% on any new deed of 
trust senior to the SBA 504 deed of trust, is due at closing and 
payable to the SBA by the participating partner lender. 
 
22.    ENVIRONMENTAL REPORT 
Prior to the final disbursement of funds, evidence must be 
provided that a project property is free and clear of 
environmental hazards. Either an EDR report plus an 
environmental questionnaire, a Transactional Screening 
Analysis, a Phase I OR a Phase II Environ-mental report may be 
required. In all cases, the environmental report should be 
addressed to the SBA / Dakota CDC.  
 
23.    APPRAISAL  
An appraisal will be required on all projects involving the 
purchase or construction of real estate. All appraisals must be 
ordered by the participating partner lender and performed by a 
state-certified appraiser must be addressed to the SBA / CDC.
 
24.    FLOOD / EARTHQUAKE HAZARDS  
Flood insurance must be purchased if any building or equipment 
acquired, installed, improved or constructed with the proceeds of 
the loan, is located in a special flood hazard area. Newly 
constructed facilities must be constructed to conform with the 
National Earthquake Hazards Reduction Program 
 
25.    START-UP BUSINESSES 
 If an applicant small business operating company (OC) has been 
in operation for two years or less, it must invest / inject a 
minimum 15% share of the eligible project costs, reducing the 
SBA 504 participation to a maximum of 35% of the total project 
costs.  A start up business must include a business plan.
 
26.    SINGLE PURPOSE BUILDING 
If a project involves a limited or single-purpose structure, as 
defined by the appraiser, an eligible small business must invest / 
inject a minimum 15% share of eligible projects costs, reducing 
SBA participation to a maximum of 35%. If the project involves 
BOTH a start-up business and a limited purpose building, a 
small business must invest / inject a minimum 20% share of 
eligible projects costs, reducing the SBA 504 loan share to a 
maximum of 30%.  
 
27.    APPROVAL PROCESS 
DCDC shall assist Applicant to investigate the feasibility of 
obtaining financing for an SBA Loan under the Small Business 
Investment Act of 1958, as amended.  CDC shall examine and 
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review Applicant's financial history and condition to determine 
whether a SBA Loan application would be appropriate at this 
time. After its investigation and review, DCDC shall begin 
processing an application for an SBA Loan for Applicant if it 
determines in its sole discretion that:  
(1) Applicant is within the CDC's and SBA's eligibility criteria; 
(2) the proposed project is likely to be approved by the SBA;  
(3) all other requisite elements to complete the project under this 
program can also be paid or financed.  
If these conditions are satisfied and DCDC agrees to make 
application on behalf of Applicant for an SBA Loan, Applicant 
and DCDC shall prepare and submit to SBA, a SBA loan 
application with all required supporting exhibits and 
documentation (the Loan Applicant Package). 
Once all documents have been submitted to DCDC, the 
application approval process may take from one to three weeks 
to generate a formal approval. 
 
28.    INTERIM AND CONSTRUCTION FINANCING  
Due to the nature of SBA 504 loans, interim or construction 
financing is typically required to cover the period of time 
between the approval of a financing application and the sale of a 
debenture on the New York market to fund the SBA 504 share 
of the financing project 
 
29.    TIMING ON FUNDING OF SBA DEBENTURES 
Once all the necessary SBA loan documents have been executed, 
there is a minimum six week period until a SBA loan is actually 
funded. SBA 504 debentures are only sold once each month (on 
the Wednesday after the second Sunday). Funds received from 
this sale are wire-transferred directly to the participating partner 
lending institution on the same day the debenture funds.  
 
30.    METHOD OF DEBENTURE PAYMENTS  
Monthly loan payments on the SBA 504 portion of a financing 
project will be made by an automatic electronic transfer (= ACH 
debit) from a bank account designated by the small business 
entity. Payments are due on the first working day of each month, 
beginning the month immediately following the actual sale / 
funding of a debenture. 
 
31.    EQUAL CREDIT OPPORTUNITY  
Dakota CDC is an equal credit opportunity lender. The Federal 
Equal Credit Opportunity Act prohibits creditors from 
discriminating against credit applicants on the basis of race, 
color, religion, national origin, sex, marital status, age (provided 
the applicant has the capacity to enter into a binding contract), 
handicap, because all or part of the applicant's income derives 
from any public assistance program, or, because the applicant 
has in good faith exercised any right under the Consumer Credit 
Protection Act. 
 
 
 

32. IMPORTANT INFORMATION ABOUT NEW 
IDENTIFICATION PROCEDURES WITH SBA 504 
LOANS 
 To help the government fight the funding of terrorism and 
money laundering activities, Federal law requires all certified 
development companies like Dakota CDC to obtain, verify, and 
record information that identifies each person who applies for a 
SBA 504 loan. What this means is that when you apply for a 
SBA 504 loan, DCDC will ask for your name, address, date of 
birth, and other information that will allow us to identify you. 
We will also ask to see your driver’s license or other identifying 
documents. 
 
32.    INDEMNIFICATION / NO ADDITIONAL 
PROVISIONS 
 A small business applicant(s) will indemnify and hold Dakota 
CDC and/or its agents harmless from any and all loss or injury, 
including reasonable attorney fees, resulting or arising from 
failure by the applicant to receive such loan, and/or any loss or 
liability to applicants or the business of the applicant. All parties 
agree that there are no other promises, terms, or agreements (oral 
or written) between Dakota CDC and the undersigned, and that 
the SBA 504 program’s rules and fees are subject to change at 
any time.  
 
The undersigned acknowledges that he/she 
understands the provisions described within 
this Disclosure Statement. 
 
 
Company:___________________________________________  
 
Signed:_____________________________________________    
 
Name:______________________________________________     
 
Title:_______________________________________________     
 
Date:_______________________________________________  
 
 
 

Dakota CDC 
4133 30th Ave S, Suite 100 

Fargo, ND  58102   
      701-293-8892

    701-364-1940 (Fax) 
    www.dakotacdc.com 



 

504 Loan Application   

 
BORROWING ENTITY INFORMATION:  
 
     Please complete the information below ONLY if you have/will be creating a PASSIVE real estate holding or some other sort  
     of entity (other than the active business) that will hold title to the real estate you are purchasing, improving or constructing. 
 
  Name:___________________________________________________ Tax ID #_______________________ 
 
  Year Established: ________    Mailing Address:________________________________________________ 
 
  City:_____________________ State:________  Zip:_________   County:__________________    
   
   Will this address change after funding?   __Yes  __No  
 
  Ownership structure- you must provide the Borrowing Entity ownership structure on page two of this 
  Application and Affiliate business information on page three.  Please follow the 504 Application checklist 
  for other documentation required to be submitted.  

4133 30th Ave S, Suite 
100 Fargo, ND 58104  

OPERATING ENTITY/BUSINESS INFORMATION ("OC"): 

  Name:__________________________________________________ Tax ID #________________________ 

  Trade Name:_____________________________________________  NAICS Code:___________________ 

  Mailing Address:________________________________City:_____________ State:_____  Zip:__________ 

  County:_______________ Contact Name: ____________________________________________  

  Will address change after funding?   __Yes  __No         Would you like to receive Dakota CDCs newsletter?  __Yes __No 

  Phone# ____________________Fax#_____________________Cell#_______________ Email:_____________________________  
 
  Website:___________________________  Nature of business:_______________________________________________________  
 
  Does this business export more than 10% of gross revenues?  ___Yes ___No 
 
  Business Franchise Name (if applicable):__________________________________________________________________________ 
   If a Franchise is listed on the SBA Franchise Registry, the Franchisor must sign  a Certificate of No Change Form.   If not listed, please submit a copy of the Franchise   
  Agreement. 
 
Ownership structure –you must provide the Operating Company ownership structure on page two of this application and Affiliate    
 business information on page three. Please follow the 504 Application Checklist for other documentation required to be submitted. 
 
Employment Question:    Please note:  If a SBA Public Policy Objective is not met, 1 job must be created or retained for every SBA $50,000 borrowed. 
 

   How many full-time equivalent employees are presently employed?     ________ 
      (ex.  Four (4) employees working 10 hours each would make up 1 full-time employee) 
   If financing is not obtained, how many jobs may be lost?        ________ 
      Please provide explanation of retained job numbers: 
 
 
   How many full-time employees do you estimate to have 2 years after the proposed project is complete? _________ 
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Dakota Certified Development Corporation  



 ____ Female
Service Disabled? ___Yes ___No

 ____ Female
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

NAME & ADDRESS Title SS# (If yes, complete Affilate Business info.) SBA or Federal Debts?

 ____ Female
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

*This data is collected for statistical purposes only.  It has no bearing on the credit decision.  Disclosure is voluntary.  One or more boxes may be selected.

Ownership Structure of the OPERATING COMPANY  
Please note:   You must account for 100% of the Ownership.  Each Officer, partner, & owner with 20% or more ownership must guaranty the debt, submit SBA Form 912 (personal history Stmt), SBA form 
413 (personal financial stmt),  2 yrs Fed. Tax returns and Affiliate Business information.        (Please print add'l copies if more space is needed.)

1.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

 ____ Female ____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

2.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

 ____ Female ____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

3.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

 ____ Female ____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

4.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

 ____ Female ____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________
____Native Haw./Pacific Isander Service Disabled? ___Yes ___No

Ownership Structure of the BORROWING ENTITY  
Please complete the information below ONLY if you have/will be creating a PASSIVE real estate holding or some other sort of 

Please note:   You must account for 100% of the Ownership.  Each Officer, partner, & owner with 20% or more ownership must guaranty the debt, submit SBA Form 912 (personal history Stmt), SBA form 
413 (personal financial stmt),  2 yrs Fed. Tax returns and Affiliate Business information.        (Please print add'l copies if more space is needed.)

entity (other than the active business) that will hold title to the real estate you are purchasing, improving or constructing.

1.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat
____Native Haw./Pacific Isander

To:   _________________________

2.
NAME & ADDRESS Title

% 
Ownership SS#

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                      

(If yes, complete Affilate Business info.)
Does this individual have any other 

SBA or Federal Debts?

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________

3. % 
Ownership

Date of 
Birth

City & State of 
Birth

Does this individual control or own 20% of 
any other businesses?                       Does this individual have any other 

*Sex:   *Race:  *Ethnicity *Miltary Service
 ____Male ____Amer. Ind./Alaska Native  ____ Asian ____Hisp/Latino From:  _______________________

____Black/Afr.‐Amer.  ____White/Cauc. ____NOT Hisp./Lat To:   _________________________
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AFFILIATED BUSINESS
Must account for  ALL  businesses (excluding publicly traded) in which  any  principal holds any ownership interest
Must account for  ALL  businesses in which  any  principal has the power to exercise control.
Must account for  ALL  businesses in which an identity of interest is shared by two or more persons (principals and/or minority shareholders).

Business Name ALL Owner's Name & Title
% of ALL 

Ownership Business TIN Nature of Business

*If any Principal(s) of this 504 Loan request maintain 20% or more ownership, controls the affiliate,  or the affiliate is a closely related entity, then the Affiliate 
Businesses must also submit 2 years fiscal year end statements or tax returns and current financial statements (<120 days).

ADDITIONAL APPLICATION QUESTIONS (circle yes or no):( y )

 Have you or any officer of your company been involved in Bankrupcty or insolvency proceedings?   YES                                            NO

   If yes, please provide details.

Are you or any officer of your company in any pending lawsuits? YES                                            NO

   If yes, please provide details.
Do you or your spouse or any member of your household, or anyone who, manages, or directs your business or their 
spouses or members of their households work for the SBA, Small Business Advisory Council, SCORE, ACE, any 
Federal Agency, or the participating Lender? YES                                            NO

  If yes, please provide the name and address of the person and the office where employed.

Do you buy from, sell to, or use the services of any concern in which someone in your company has a significant 
financial interest? If yes, please provide details. YES                                            NO

  If yes, please provide details.

Do you or any affiliates have any current or previous SBA or Government Debt?                  YES                                            NO
  If yes, please complete Gov't debt section of this application. 
From time to time, we prepare articles & stories about small businesses utilizing loan programs

YES
available through Dakota CDC.  May we reference your business in a future article?

                                            NO

May Dakota CDC display a sign stating they participated in the lending on the project property? YES                                            NO
  Does the particpating Lender (1st lien o ank) pprove f h i y? h lder/B  a  o  t is d spla YES                                            NO

My signature acknowledges receipt of Dakota CDC's Disclosure Statement and SBA's Statements Required by Laws and Executive Orders (Part C) and that I have read these 
statements and acknowledge ALL the pages of this application, including exhibits, are true and complete to the best of my knowledge and I have the authority to sign on behalf of said 
borrower. 

Signature:_______________________________________________  Title: _________________________________________________ Date: _________________________



   Est. remaining useful life of the equipment:   ___________ years

Signature: Title:  Date:
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PROJECT INFORMATION
Please complete the project information below for this loan application.  Although some cost may change prior to funding, please complete this area to the best of your ability, including itemization or 
estimated itemization of professional fees.    

Proposed Uses of Funds: $ *Itemization of Professional Fees: $
Purchase Land: Engineering Costs:
Purchase Land & Existing Building: Architect costs/expenditures:
Construction/Remodeling: Appraisal:
Purchase / Install NEW Equipment: Environmental report(s):
Purchase / Install USED Equipment: Impact / permit fees:
*Professional Fees (related to closing): Utility hook‐up fees:
Interest & fees on the interim/construction loan: Title Insurance/recording fees:
Continguency (Up to 10% of construction): Other:______________________
Other Fees:_________________________ Other:______________________
TOTAL PROJECT COSTS =

Source of Funds & Equity Injection: $ %
Equity Injection ‐ Business Cash:
Equity Injection ‐ Personal Cash:
Equity Injection ‐ Seller carry note: (cannot be repaid faster than SBA note‐may require stand‐by & be subordinate to 504 debt)

Equity Injection other: _____________________ (i.e. equity in project land or R/E owned <2 years)

SBA 504 Loan :
Bank:____________________________________   Bank Officer: ________________________________
Other: ___________________________________      Phone #________________Fax#_______________
TOTAL    S =PROJECT COST 100%      Email:_____________________________________

PLEASE ATTACH ALL SUPPORTING DOCUMENATION SUCH AS PURCHASE AGREEMENTS, CONSTRUCTION BIDS, VENDOR QUOTES, ETC.
THE SUPPORTING DOCUMENTATION MUST MATCH THE TOTAL PROJECT COSTS.

Please provide us with some further financing details: (please use a blank sheet of paper if more space is needed)

Is there currently any financing being provided for this project?    _____ Yes        _____No
  If yes, please disclose terms of any pre‐project financing (including lender, amt financed & maturity) and specify whether it will be taken out with the 504 funds 
  or re‐financed by the 3rd party lender:

Is this project transaction associated with a business acquisition?   _____ Yes        _____No
  If yes, please provide details concerning the entire acquisition, including non‐project financing sources & terms:

Please provide us with some general information about this project:

Project Address: _______________________________________________City___________________ State_____ Zip____________ County______________

Type of Property:

How large is this facility (square feet)?      How large is the parcel of land this facility sits on?

How much space in the facility will your business occupy? %

Are there any existing tenants who will remain in the facility?     ___ Yes  ___No      How many months (approx.) remain on these leases?

What is the approx. age or construction date of the facility?

How would you describe this facility's condition?

Are any of the project assets currently owned by the borrower? ___Yes   ___No      If yes, provide the purchase date & amount: 

If there is equipment involved, whom was it purchased from?     ____ Manufacturer/Dealer  ____Private Party      This equipment is:    ____New  ____ Used 



 

Agency Loan # Amount Date Status Balance to the Gov tBorrower s Name

SMALL BUSINESS DEBT SCHEDULE
Please furnish the following information on all outstanding installment debts, contracts, notes, and mortgages payable. (Debts of the Operating Entity). (Present balances should agree with latest 
balance sheet). Indicate by asterick (*) items to be paid by loan proceeds and reason for paying them.

To whom payable (i.e. 
current lender)

Original 
Amount Original Date

Present 
Balance

Interest 
Rate

Maturity 
Date

Monthly 
Payment

Collateral Securing this 
Specific Obligation

$ % $

$ % $

$ % $

$ % $

$ % $

$ % $

CURRENT AND PREVIOUS SBA AND OTHER GOVERNMENT DEBTS

Complete the chart for the following:   1) SBA loan applications Pending for the applicant or any of its affiliates; 2) Federal debt, including SBA,received by the applicant including loans that have 
been paid in full or charged off; 3) Federal debt (including student loans and disaster loans) borrowed by any principal of the applicant; 4) Federal debt borrowed by any other business currently or
previously owned by any principal of the applicant. If there has been a loss to the government as a result of a charge off, compromise, or discharge due to bankruptcy for any of the listed debt, it 
must be identified below.  LOSS is the outstanding principal balance of the loan that the government agency had to write off after all collection activities (including compromises) were finalized. 

Name of Agency
Borrower's Name 

Original Loan Outstanding Amount of Loss
Agency Loan #    Amount Date Status Balance to the Gov't   

$ $
#

$ $
#

$ $
#

$ $
#

AGING OF ACCOUNTS RECEIVABLE AND ACCOUNTS PAYABLE (if applicable)
Please provide a summary of the aging of your Accounts Receivable and Accounts Payable below. Totals must reconcile with figures on the latest balance 
sheet that you have provided with this loan application. 

Aging   Accounts Receivable Accounts Payable

Under 30 days $ $

30 to 59 days $ $

60 to 89 days $ $

90 to 119 days $ $

120 days & over $ $

Uncollectible $ $

TOTALS $ $

Signature: Title: Date:__________________
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(What are the primary markets for your products) 

  Name: Address

Signature: ____________________________ Title: Date:

Major past accomplishments: (How your business differs from the competition and your competitive advantages) 

Marketing Analysis & Strategy: (Explain your promotional, pricing and distribution strategies) 

How will this loan benefit your company?
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ASSISTANCE
List below the name(s), occupation, and address of anyone (including the lender) who assisted in the preparation of this form and who received (or will receive) compensation from the 
applicant for this assistance.  For any person listed, an SBA Form 159 must be completed by the applicant and listed person and submitted as part of the application.  The lender must 
complete the "Lender's Certification" on any SBA Form 159 prior to the loan being approved. 

Name & Occupation Address Total Fees Paid Fees Due

Name & Occupation Address Total Fees Paid Fees Due

BUSINESS PROFILE
 (Use Separate Attachments to Answer Questions if necessary or attach business plan) 

Key Management (please complete a management resume form or attach current resume for each key Manager.  Only list below those that were not 
included in the ownership section (page 2))

Name & Position/Title SS # Complete Address % Owned

Name & Position/Title SS # Complete Address % Owned

Name & Position/Title SS # Complete Address % Owned

Type of Business: (Describe the type of business you are in & how/why you became involved) 

Outlook: (What is your outlook concerning the business activity in which you are engaged) 

Customer Profile: 

List Key Customers: Geographic Sales Area: 

List Major Competitors: Major Suppliers:

Future Plans: (What is your growth strategy?  Rapid growth, moderate, or maintain market position? What are the impediments that may impact your success?) 

Primary Business Bank



BUSINESS PLAN FORMAT

MANAGEMENT

Include a summary of the work experience and education for each management staff
member.

Address the duties and responsibilities of each person involved in management.

MARKETING

Include the following:

Customer Profile
Competition Overview
Risks
Pricing Strategy
Profitability
Selling Tactics
Advertising
Promotion
Public Relations

FINANCING

Provide a summary of the following with supporting documentation when appropriate:

Start-up Requirements
Monthly Cash Flow Projection (12 Months)
Monthly Operating Budget (12 Months) (Income Statement)
Three Year Projected Income Statement
Pro Forma Balance Sheet
Break-even Analysis
Source & Use of Funds Summary



                                                                                                    

                                                              NOTICES REQUIRED BY LAW

The following is a brief summary of the laws applicable to this solicitation of information.

Paperwork Reduction Act (44 U.S.C. Chapter 35)

SBA is collecting the information on this form to make a character and credit eligibility decision to fund or deny you
a loan or other form of assistance.  The information is required in order for SBA to have sufficient information to
determine whether to provide you with the requested assistance.  The information collected may be checked
against criminal history indices of the Federal Bureau of Investigation.

Privacy Act (5 U.S.C. § 552a)

Any person can request to see or get copies of any personal information that SBA has in his or her file, when that
file is retrievable by individual identifiers, such as name or social security numbers.  Requests for information about
another party may be denied unless SBA has the written permission of the individual to release the information to
the requestor or unless the information is subject to disclosure under the Freedom of Information Act.

Under the provisions of the Privacy Act, you are not required to provide your social security number. Failure to
provide your social security number may not affect any right, benefit or privilege to which you are entitled. 
Disclosures of name and other personal identifiers are, however, required for a benefit, as SBA requires an
individual seeking assistance from SBA to provide it with sufficient information for it to make a character
determination.  In determining whether an individual is of good character, SBA considers the person's integrity,
candor, and disposition toward criminal actions.  In making loans pursuant to section 7(a)(6) the Small Business
Act (the Act), 15 USC § 636 (a)(6), SBA is required to have reasonable assurance that the loan is of sound value
and will be repaid or that it is in the best interest of the Government to grant the assistance requested. 
Additionally, SBA is specifically authorized to verify your criminal history, or lack thereof, pursuant to section
7(a)(1)(B), 15 USC § 636(a)(1)(B).  Further, for all forms of assistance, SBA is authorized to make all
investigations necessary to ensure that a person has not engaged in acts that violate or will violate the Act or the
Small Business Investment Act,15 USC §§ 634(b)(11) and 687b(a).  For these purposes,  you are asked to
voluntarily provide your social security number to assist SBA in making a character determination and to
distinguish you from other individuals with the same or similar name or other personal identifier.

When this information indicates a violation or potential violation of law, whether civil, criminal, or administrative in
nature, SBA may refer it to the appropriate agency, whether Federal, State, local, or foreign, charged with
responsibility for or otherwise involved in investigation, prosecution, enforcement or prevention of such violations. 
See 56 Fed. Reg. 8020 (1991) for other published routine uses.  



OMB APPROVAL NO. 3245-0188 
EXPIRATION DATE:11/30/2004 

PERSONAL FINANCIAL STATEMENT 

U.S. SMALL BUSINESS ADMINISTRATION As of , 

Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning

20% or more of voting stock, or (4) any person or entity providing a guaranty on the loan.


Name 
 Business Phone 

Residence Address Residence Phone 

City, State, & Zip Code 

Business Name of Applicant/Borrower


ASSETS 

Cash on hand & in Banks 

Savings Accounts 

IRA or Other Retirement Account 

Accounts & Notes Receivable 

Life Insurance-Cash Surrender Value Only 
(Complete Section 8) 

Stocks and Bonds 
(Describe in Section 3) 

Real Estate 
(Describe in Section 4) 

Automobile-Present Value 

Other Personal Property 
(Describe in Section 5) 

Other Assets 
(Describe in Section 5) 

Total 

Section 1. Source of Income 

Salary


Net Investment Income


Real Estate Income


Other Income (Describe below)*


Description of Other Income in Section 1.


(Omit Cents) LIABILITIES (Omit Cents) 

$ Accounts Payable $ 

$ Notes Payable to Banks and Others $ 

$ (Describe in Section 2) 

$ Installment Account (Auto) $ 

$ Mo. Payments $ 

Installment Account (Other) $ 
$ Mo. Payments $ 

Loan on Life Insurance $ 

$ Mortgages on Real Estate $ 

(Describe in Section 4) 
$ Unpaid Taxes $ 

$ (Describe in Section 6) 

Other Liabilities $ 

$ (Describe in Section 7) 

Total Liabilities $ 

Net Worth $ 

$ Total $ 

Contingent Liabilities 

$ As Endorser or Co-Maker $ 

$ Legal Claims & Judgments $ 

$ Provision for Federal Income Tax $ 

$ Other Special Debt $ 

*Alimony or child support payments need not be disclosed in "Other Income" unless it is desired to have such payments counted toward total income. 

(Use attachments if necessary. Each attachment must be identified as a part of this statement and signed.)Section 2. Notes Payable to Banks and Others. 

Original Current Payment Frequency How Secured or EndorsedName and Address of Noteholder(s) Balance Balance Amount (monthly,etc.) Type of Collateral 

SBA Form 413 (3-00) Previous Editions Obsolete (tumble) 
This form was electronically produced by Elite Federal Forms, Inc. 



Section 3. Stocks and Bonds. (Use attachments if necessary. Each attachment must be identified as a part of this statement and signed). 

Number of Shares Name of Securities Cost Market Value Date of Total Value
Quotation/Exchange Quotation/Exchange 

Section 4. Real Estate Owned.	 (List each parcel separately. Use attachment if necessary. Each attachment must be identified as a part 
of this statement and signed.) 

Property A Property B Property C 

Type of Property 

Address 

Date Purchased 

Original Cost 

Present Market Value 

Name &

Address of Mortgage Holder


Mortgage Account Number


Mortgage Balance


Amount of Payment per Month/Year


Status of Mortgage 

(Describe, and if any is pledged as security, state name and address of lien holder, amount of lien, terms

 

Section 5. Other Personal Property and Other Assets. 
of payment and if delinquent, describe delinquency) 

Section 6. Unpaid Taxes. (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.) 

Section 7. Other Liabilities. (Describe in detail.) 

Section 8. Life Insurance Held. (Give face amount and cash surrender value of policies - name of insurance company and beneficiaries) 

I authorize SBA/Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I certify the above 
and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the purpose of either obtaining 
a loan or guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible prosecution by the U.S. Attorney General 
(Reference 18 U.S.C. 1001). 

Signature: Date: Social Security Number: 

Signature: Date: Social Security Number: 

PLEASE NOTE:	 The estimated average burden hours for the completion of this form is 1.5 hours per response. If you have questions or comments 
concerning this estimate or any other aspect of this information, please contact Chief, Administrative Branch, U.S. Small Business 
Administration, Washington, D.C. 20416, and Clearance Officer, Paper Reduction Project (3245-0188), Office of Management and Budget, 
Washington, D.C. 20503. PLEASE DO NOT SEND FORMS TO OMB. 
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